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Pursuant to the provisions of Article 14 of the Civil Service Law of the State of New York, this
agreement is made between the Potsdam Central School Unit of the Civil Service Employee's
Association Local 1000, AFSCME, AFLCIO (hereinafter called the "C.S.E.A. ") and the Chief
School Officer of the Potsdam Central School District (hereinafter called the "Board").
,
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Section 3:
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Section 5:
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ARTICLE I -- RECOGNITION
Pursuant to the action taken by the Board, exclusive recognition is granted to the
C.S.E.A., such recognition to continue until the next budget submission date; and for
at least 12 months thereafter, unless the C.S.E.A. shall be or become ineligible as a
matter of law to so act, said C.S.E.A. to represent the members of the Service
Negotiating Unit in Collectivev. Negotiations for all Secretarial (excluding the
Superintendent's Secretary), Clerical, Maintenance, Food Service, Transportation,
Custodial, Aides, Teacher Assistants, Monitors and Nurses.
The Board shall deduct trom the wages of the employees and remit to C.S.E.A.
regular membership dues for those employees who sign authorizations on forms
prescribed by the Board or approved by the Board, permitting such payroll
deductions.
The Potsdam Central School Unit of C.S.E.A. representing the Service Negotiating
Unit of the Potsdam Central School District, affirms that it does not assert the right to
strike against the Employer, to assist or participate in any such strike or to impose an
obligation upon its members to conduct or to participate in such a strike.
The Civil Service Employees Association, Inc., shall have exclusive rights to paYroll
deduction of dues and Union-sponsored insurance and benefit program premiums for
employees covered by this Agreement. Such dues and premiums shall be remitted to
the Civil Service Employees Association, Inc., Capitol Station, PO Box 7125,
Albany, New York 12224, on a payroll period basis.
The Employer agrees to submit to the Civil Service Employees Association, Inc.,
Capitol Station, PO Box 7125, Albany, New York 12224, each payroll period, a list
itemizing the deductions of each employee.
On the effective date of this Agreement, the Employer shall supply to the President of
the Unit a list of all employees in the bargaining unit showing each employee's full
name, home address, social security number, job title, membership status, insurance
deduction and first date of employment. Such information shall hereafter be provided
yearly to the President of the Unit.
1
ARTICLEn -- COMPENSATION
The salary schedules for all members of the bargaining unit are as specified in this Article.
Step advancem~nt is made effective July 1. In order to qualify for a salary schedule step
advancement) a unit member must have a minimum of six (6) months appointed service in the
respectivejob title by July 1 of each respective year. .
Salary
1. Longevity: An additional pay increase of 5% of the base salary after completion of each of
the following: 10 years) 15 years) 20 years) 25 years) 30 years and 35 years. Longevity) for
the purposes of this paragraph shall be defined as years of service within the District) as set
forth in the salary schedules of this Agreement.
.
"'... "':..
2. Part-time food service helpers: Three hours
Effective July 1) 2003 -- $ 10.50 per hour
3. Extra driving rate:
Effective July 1) 2003 - $ 12.44 per hour
4. Cafeteria and bus monitors/attendants: Three hours
Effective July 1) 2003 --$ 9.45 per hour
5. Seyerance Increment: Any unit employee submitting a resignation to the District at least 12
months prior to the intended date of separation trom the District shall have his/her pay
increased by 3% for the final 12 month period. The employee must have completed twenty
(20) years of service for the Potsdam Central School District to qualify for the severance
increment.
"
2
DeDartment A - Clerical
(37.5 hours per week)
Keyboard Specialist Chief Payroll Clerk
(12 mos.) (11 mos.) (10 mos.) (12 mos.)
SteD 03-04 03-04 03-04 SteD 03-04
'.
,
1 21,824 20,006 18,187 1 27,007
2 22,357 20,494 18,630 2 27,665
3 23,361 21,415 19,468 3 28,813
4 24,368 22,338 20,307 4 29,961
5 25,374 23,260 21,145 5 31,108
off step 26,380 24,182 21,984 off step 32,256
I 1,004 921 838 I 1,148
L 1,091 1,000 909 L N/A
.
'f\fo 't....
Secretary I
(12 mos.) (11 mos.)
SteD 03-04 03-04
1 25,091 23,000
2 25,703 23,561
3 26,860 24,621
4 28,017 25,682
5 29,173 26,742
off step 30,330 27,803
I 1,157 1,060
L 1,255 1,150
Custodial Worker Custodial Worker -Bus Driver . Building MaintenanceWorker
Custodial
SteD 03-04 Steo 03-04 SteD 03-04
1 22,442 1 23,557 1 24,341
2 22,990 2 24, 131 2 24,934
3 24,024 3 25,216 3 26,057
4 25,058 4 26,303 4 27,179
5 26,093 5 27,388 5 28,300
off step 27,128 off step 28,474 off step 29,422
I 1,034 I 1,085 I 1,123
L 1,122 L 1,178 L 1,217
Account Clerk
(12 mos.)
SteD
1
2
3
4
5
off step
I
L
Deoartment B - Custodial & Maintenance
(40 hours per week)
03-04
24,894
25,501
26,649
27,798
28,948
30,092
1,148
1,245
3
Steo 03-04
1 25,655
2 26,280
3 27,463
4 28,646
5 29,840
off step 31,012
I 1,183
L 1,283
1 11,521
2 11,802
3 12,333
4 12,864
5 13,396
off step 13,927
I 531
L 576
1 15,358
2 15,732
3 16,440
4 17,093
5 17,856
off step 18,564
I 708
L 768
1 12,101
2 12,396
3 12,954
4 13,511
5 14,070
off step 14,627
I 558
L 605
Steo 03-04
1 27,158
2 27,821
3 29,072
4 30,325
5 31,577
off step 32,828
1 13,238
2 13,561
3 14,170
4 14,781
5 15,390
off step 16,001
I 609
L 662
4
1 26,857
2 27,512
3 28,750
4 29.988
t. 5 31,226
off step 32,465
I 1,238
L 1,343
Senior Custodian
Cashier-Food Service Helper
(27.5 hours per week)
Steo 03-04
Bus Driver
(30 hours per week)
Step 03-04
Aide
(35 hours per week)
Steo 03-04
Building Maintenance Mechanic
I 1,251
L 1,358
Deoartment C - Food Service
Cook - Baker
(32..5 hours per week)
Steo 03-04
1
2 . 'It. t.~.
3
4
5
off step
14,442
14,795
15,459
16,126
16,792
17,456
I 664
L 722
Deoartment D - Transoortation
Mechanic
(40 hours per week)
Step 03-04
1
2
3
4
5
off step
24,966
25,575
26,727
27,878
29,027
30,179
I 1,15t
L 1,248
Deoartment E - Aides. Assistants& Nurses (RN)
Teacher Assistant
(35 hours per week)
Step 03-04
Senior Building
Maintenance Mechanic
Step 03-04
1
2
3
4
5
off step
29,364
30,080
31,435
32.787
34,142
35,495
I
L
1,355
1,468
Head Mechanic
(40 hours per week)
Step 03-04
Nurse
(35 hours per week)
Step 03-04
1
2
3
4
5
off step
21,129
21,645
22,618
23,592
24,567
25,540
I
L
973
1,056
ARTICLE ill - PROBATIONARY EMPLOYEES
Probationary Employees: Newly hired employees shall be deemed and considered to be in a
"probationary" status until completion of one year of employment for the District. The discipline or
discharge of an employee who is in probationary status shall not be a violation of this Agreement
and shall not be subject to review in the grievance procedure. Probationary employees will be
evaluated every six (6) months using "Employee Performance Evaluation Form" appendix A.
ARTICLE IV -- LAY-OFF
Employees in the non-competitive and labor classes shall be afforded the same rights that
New York State employees receive in the provisions of Sections 80, 81 and 85 of the Civil Service
Law, as it relates to lay-off.
ARTICLE V - HEALTH INSURANCE
A.
.
-q,". ......
The School District has adopted the 8t. Lawrence School Employees Health Plan. The
District shall assume the total cost for employee and dependent(s), for unit members hired on
or before October 1, 1982. Unit members employed after October 1, .1982, shall only be
entitled to individual health insurance and shall not be entitled to any other insurance
coverage at District cost; however, such unit members may purchase the District family plan
by way of a paYTolldeduction.
The parties agree that this will be the same health insurance program as negotiated by the
participating 8t. Lawrence County Boards of Education with New York State United
Teachers as outlined in a document entitled" Summary of Proposed changes" bearing date of
February 10, 1993, a copy of which is annexed hereto, with the same four-year moratorium
on bargaining changes including negotiations for employee contributions or improved
benefits for four years £Tomthe date of inception of such agreement.
For the 2003-2004 school year, there will be a continuation of the 2001-03 health benefits
with an additional increase of $ 50,000 as the District's share of health insurance premium
costs for members of the bargaining unit. The expenditure of such fupds shall be made as
follows:
;
I
"
I
; i
1. Pay 100% of the premium cost for individual coverage for all enrolled employees;
2. Pay 100% of the premium cost for family coverage for all employees hired on or before
October 1, 1982;
3. Determine the remaining balance of the allocation and divide such sum by the number of
employees hired after October 1, 1982 who are actually enrolled in double or family
coverage;
4. Such sum shall be the amount to be paid for each such employee with double or family
coverage. The remainder of the premium cost for double or family health insurance
coverage shall be the responsibility of the employee and shall be paid by the employee by
payroll deduction.
i
;; ! i i,
I .
i
'
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5. For the 2003-04 school year, employees, other than newly hired employees, pr employees
'~hose marital status changes as a result of a marriage, death or divorce, are eligible to
enroll in or to change the extent of coverage (single, two-person, or family) on the health
insurance plan on1y as of July 1, 2003 or January 1,2004. The District shall determine the
employee's share of the premium cost for each enrollee based upon the number of
employees, and the coverage for such employees, enrolled in the plan. Calculation of the
premium cost for the employee shall be made separately in July and January.
C. If a husband and wife are employed by the school district, only one family member shall be
permitted to enroll in the health insurance plan and such employee must elect either double or
family coverage.
D. Health insurance contributions shall continue to be made upon an employee's retirement trom
the school district. The rate of contribution shall be the same rate as was contributed at the time
of the employee's retirement. The surviving spouse of an employee shall be permitted to remain
within the health insurance plan, but such surviving spouse must pay the premium for the
applicable coverage. It is understood that this latter sentence does not apply to any surviving
spouses of any retiree for whom the school d~trict is now paying the full premium cost.
ARTICLE VI --GRIEVANCE PROCEDURE
An employee who elects to grieve a disciplinary action shall waive in writing his/her rights to
a hearing under Section 75 of the Civil Service Law prior to the formal submittal of a gri.evance. If,
on the other hand, an employee elects to proceed with a Section 75 hearing, he/she shall have
deemed to have waived his/her right to grieve the disciplinary action under this article.
Procedures
1. Informal Stage: The aggrieved shall orally present the grievance to his/her immediate
supervisor who shall orally and informally discu'ss the grievance with the aggrieved. The
immediate supervisor shall render a determination to the aggrieved within s'even (7) days
after the grievance has been presented. If such grievance is not satisfactorily resolved at this
stage, the aggrieved may proceed to the formal stage(s). .:
2. Formal Stage(s): ~,.
a. Within seven (7) days after a determination has been made at the preceding stage, the
aggrieved may make a written. request to the Superintendent or his/her designee for
review and determination. If the Superintendent designates a person to act in his/her
behalf: he/she shall also delegate full authority to render a determination on his/her
behalf
b. The Superintendent or his/her designee shall hold a hearing within twenty (20) days
after receiving a request for such. A decision on the matter shall be made within ten
(10) days after the hearing.
c. If the grievance is not satisfactorily resolved at this stage, the aggrieved may proceed
to the Board stage. .
6
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3. Board Stage: The aggrieved may, within ten (10) days of the final determination by the
Superintendent, make a written request to the Board of Education for review and
determination. AIl written statements and records of the case shall be submitted to the
President of the Board of Education by the Superintendent of Schools. The Board of
Education shall hold a hearing with respect to the grievance. At its option, the Board may
adjourn the hearing to a time stated. The Board of Education shall render a decision within
ten (10) days after the completion of the hearing.
4. Arbitration:
a. If the employee and/or C.S.E.A. are not satisfied with the Board's decision, and the
C.S.E.A. determines that the grievance is meritorious, it may submit the grievance to
arbitration by written notice to the Board of Education within thirty (30) days of the
receipt of the Board's decision.
b. Within ten (10) days after such written notice of submission to arbitration, the Board
of Education and the C.S.E.A. will agree upon a mutually acceptable arbitrator
competent in the area of grievance, and will obtain a commitment £Tomsaid arbitrator
to serve. If the parties are uMble to agree upon an arbitrator or to obtain such a
commitment within the specified period, a request for a list of arbitrators will be
made to the Public Employment Relations Board by either party. The parties will
then be bound by the rules and procedures ofPERB in the selection of an arbitrator.
c. The selected arbitrator will hear the matter promptly and will issue a decision not
later than thirty (30) calendar days £Tomthe date of the close of the hearing, or, if oral,
hearings have been waived, then from the date the final statements and proofs are
submitted. The arbitrator's decision will be in writing and will set forth his/her
findings of fact, reasoning, and conclusions on the issues.
d. Jurisdiction of the arbitrator -- The arbitrator shall read the provisions of this
Agreement as the basic principles and fundamental law governing the relationship of
the parties. The arbitrator's function is to interpret the provisions of this Agreement
and to decide cases of alleged violations of such provisions. The arbitrator shall not
supplement, enlarge, diminish, or alter the scope or meaning of'this Agreement and
its appendices as it exists £Tomtime-to-time, or any provisions therein, nor entertain
jurisdiction of any subject matter not covered thereby. Nor shall the arbitrator have
jurisdiction over any matter specified in Article VI(4)(g).
e. The decision of the arbitrator shall be final and binding upon all parties.
f The costs for the services of the arbitrator, including expenses, if any, will be borne
equally by the Board of Education and the C.S.E.A.
g. The Arbitration provision of this Agreement [Article VI(4)] shall not apply to any.
incident, matter or event that occurred prior to the effective date of this Agreement.
Nor shall the Arbitration provision apply to any right, privilege or benefit not
specified in this Agreement elsewhere than in Article VIII that is not in effect on or
after the effective date of this Agreement.
7
ARTICLE VII -- WORK HOURS AND OVERTIME PAY
A. Custodians will receive a one-half hour supper break when they work a shift that operates
over the supper hour. The District shall have the right to make permanent changes in the
scheduled hours of evening shift custodians; however, the employee whose hours are to be
changed shall be given 28 days notice before the change in hours takes effect. The District
shall continue to have the right to make temporary changes in the scheduled hours of evening
shift custodians without any specific notice requirement.
B. Bus drivers will work a 30 hour base week with straight time being paid ftom 30-40 hours
and overtime for anYthing over 40 hours.
C. Aides, teacher assistants and nurses will work the same days and hours as teachers. When an
aide or assistant is called upon to substitute for a certified teacher, and is not replaced by
substitute aide or assistant, the salary shall be regular pay plus an additional $ 35 per day or
prorated amount for time worked; if a substitute aide or assistant is called in, the salary shall
be regular pay plus an additional $ 25 per day or a prorated amount for time worked.
- ~- ....
D. Pay for non-instructional employees for services beyond a 40 hour week shall be at the rate
of time and one-half.
1. Paid holidays, as set forth in this Agreement, shall be included in calculating an
-employee's 40 hour week for overtime purposes. Other than paid holidays, only
hours actually worked shall be counted as part of an employee's 40 hour week.
2. Two hours pay will be allowed for emergency calls on nights, weekends or holidays.
E. Bus Drivers, Food Service Workers, Teacher Aides, Teacher Assistants, Nurses and 10
month Keyboard Specialist are considered ten-month employees.
F. Eleven and twelve month clerical employees shall be permitted to work one hour less each
day during the months of July and August, the schedule to be formvlated by mutual
agreement with their supervisor.
G. All eleven and twelve month employees are expected to ;'eport to work on snow days. These
employees will work four hours from the time of arrival, which shall be no later than 11 AM.
Employees who do not report to work as required will not be paid.
ARTICLE VIII -- SAVE HARMLESS CLAUSE
Any rights, privileges or benefits accorded employees that are in effect on or after the
effective date of this Agreement shall not be rescinded unless agreed upon by both parties.
8
r
I:
I
1'1
:1,
II
1
'1
;
I I
.,1:
rf
I:'
II:
I
Ii.
1::1
I;i
. iLlIi:
. Ii
'II
"'!I
I ::
I
,.
i!
ii,
i!'1
\1.
i
I.
i! .
!.II
.i:'f,!
ARTICLE IX ~-POSTING, SENIORITY AND RECLASSIFICATION
A. The Union President will be informed in writing of all job openings ten (10) days before the
deadline for applications. Information and job descriptiol)s, when available, will be included
in this notice. The Union President shall be informed when all job openings are filled, name
of person, title, rate of pay and work location.
B. Seniority is to prevail among equally qualified applicants in filling vacancies. Seniority shall
mean an employee's length of continuous service in Potsdam Central School District.
Seniority shall not accrue to a probationary employee until completion of the probationary
period. Seniority is that factor which will prevail in the case of layoff, recall and reduction in
force.
In cases of job abolishment, reduction in force, layoff and recall, the following procedure
shall prevai I:
a. The employee involved shall have the right to replace another employee who has
a lesser seniority date, providing however, that the replaced employee has the same
job title. .~. ....
b. If an employee cannot replace anyone within his/her job title because of lack of
seniority, he/she may replace' someone in another title within the same department
with less seniority, if, in the opinion of the school district, he/she is qualified.
c. Before any layoff occurs, the District will notify the President of the Association.
C. Employees shall not be paid at a rate less than they earned in their previous position when
they change job classifications. However, when an employee voluntarily transfers to a
position with a lower rate of pay, this provision shall not apply.
D. Bargaining unit employees who make written application for vacant bargaining unit positions
will be notified in writing of acceptance or denial.
ARTICLE X - WORK IN HIGHER CLASSIFICATION
Upon completion of ten (10) days of service in the higher classification, the employee shall
receive the higher rate of pay associated with the higher classification.
ARTICLE XI -- WORK LOADS
It is hereby agreed that the management may reduce staff: but, if such action is taken,
management and the remaining people in the affected department will negotiate new workloads.
ARTICLE XU -- NEW TITLES
When new titles are created, salaries for these new positions. will be negotiated with
representatives of the C.S.E.A.
9
ARTICLE XllI -- MILEAGEIMEAL REIMBURSEMENT
All employees who use their cars on official school business shall be compensated at the
District rate. Meal allowance for out of town travel will be reimbursed upon presentation of receipt
at the following rates:
Breakfast -- up to $7.00 where travel necessarily begins prior to 7:00 a.m. .
Lunch -- up to $9.00
Dinner -- up to $15.00 where travel necessarily ends after 7:00 p.m.
When an employee is on an overnight trip on official school business, that employee will be
reimbursed a per day meal allowance of up to $33.00 upon presentation of receipts.
The third year of the contract, beginning July 1, 2005 the following rates will apply:
Breakfast --up to $7.00 where travel necessarily begins prior to 7:00 a.m.
Lunch -- up to $9.00 . It .,.~.
Dinner --up to $17.00 where travel necessarily ends after 7:00 p.m.
When an employee is on an overnight trip on official school business, that"employee will be
reimbursed a per day meal allowance of up to $35.00 upon presentation of receipts.
When a bus driver is required to stay overnight on an official school bus trip, the driver will
not be required to share a room with a student or child.
ARTICLE XIV -- JOB DESCRIPTION
Each employee will be provided with his/her job description and duties.
ARTICLE XV -- TRANSPORTATION
A. Extra trips -- Whenever possible, advance notice will be given. ..
B. Overtime driving will be distributed equitably. Any driver-refusing overtime will be charged
with the hours on the extra driving sheet. The school district will adopt and maintain a
written procedure for the consistent assignment of all extra school bus driving runs during the
school year. Changes to such written procedure may be made by the school district after
prior notification to the Union President and an opportunity for comment by representatives
of the bus drivers. Toward this end, a standing committee consisting of the School
Superintendent or designee and two other persons appointed by the School Superintendent as
well as three to four bus drivers appointed by the Union President shall be established for the
purpose of providing and receiving any such comments or suggestions with regard to any
proposed changes in such written procedure.
c. In the event that a driver originally assigned to Seaway Tech., swim runs, late sports, or any
other extra bus runs assigned on a yearly basis, does not complete the full year's work, the
District may assign the remainder of that year's work to the most senior driver then having
the fewest of said extra driving runs who is willing to complete the year's work, provided that
10
B.
I
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to do so does not require any rescheduling, reassignment or redistribution of the work to
which that driver has already been assigned.
Sunday bus driving will be paid at the rate of one and one-halftimes the extra driving rate set
forth in Article n Salary #3.
ARTICLE XVI -- BONDING
Employees handling sizable amounts of money will be bonded by the District through its
insurance carrier.
A.
I
I
i
"\;,
l
1:1
1
"I;
1
i
I
;
I,
I
i I
" I(,
liil
i
i
I
, 1
.
1'
Ii
ARTICLE xvn --UNJFORMS
The District will provide annually three (3) pairs of pants and three (3) smocks per cafeteria
worker. Part-time cafeteria employees will be provided two (2) pairs of pants and two (2)
smocks annually. The care of the uniforms will be the responsibility of the employee.
.
ft' ..~.
The Board will provide three (3) uniforms per year for custodial and maintenance people.
The care of the uniforms shall be the responsibility of the employee.
.
Part-time or seasonal personnel are not included in this provision, except as noted above in
(A). Coveralls will be furnished for mechanic helper, boiler cleaning and other part-time
jobs, which involve excessive dirt.
The Board agrees to provide five (5) shirts and five (5) pairs of pants per week for ITlechanics
in the bus garage.
E. Bus drivers will receive new jackets every five (5) years on a rotating basis.
F. Uniforms and uniform allotments will be distributed in September at the beginning of the
school year.
ARTICLE XVIII-- LEGISLATIVE PROVISION
It is agreed by and between the parties that any provision of this. Agreement requiring
legislative action to permit its implementation by amendment of law or by providing the additional
funds therefore, shall not become effective until the appropriate legislative body has given approval.
ARTICLE XIX -- MANAGEMENT-LABOR COMMITTEE
A Management-Labor Committee shall be established to meet at least two (2) times during
the school year and as requested by either party to this Agreement.
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ARTICLE XX - VACA TION AND HOLIDAYS
A. Ten-month employees will work the regular academic calendar and will receive no additional
holidays or vacation.
B. Eleven-month employees will receive vacation based on the length of continuous service
with the District since the most recent date of hire as follows:
Year of Employment
1-5
6-19
20 or more
Vacation Days
13
15
1 day per year up to 18
c. Twelve-month employees will receive vacation based on th~ length of continuous service
with the District since the most recent date of hire as follows:
. Yt. ..~.
Year of Employment Vacation Days
1-5
6-10
11 or more
13
18
20
D. All vacation days are accrued for Service in the preceding year according to the schedules in
Article XX Sections Band C. These days will be annually posted by July 1 of each year.
Thus, an employee accrues days in the preceding year to be taken in the following year. A
new employee's vacation entitlement will be prorated for the first year of service.
Employees may carry vacation days over, however their total number of vacation days during
a school year cannot exceed 25 days.
E. Eleven and twelve-month employees will arrange their vacation time with their immediate
supervIsors.
F. If a legal holiday falls on a Saturday, the preceding F~iday or a day in lieu of it, will be
considered a holiday. If a legal holiday falls on a Sunday, the following Monday will be
considered a holiday. It is agreed that either Lincoln's or Washington's Birthday, whichever
the school calendar specifies, will be considered a legal holiday.
G. Employees shall be allowed to receive vacation pay in advance of the start of their vacation
(provision -one week's notice given to the Business Office).
H. When a holiday falls within the period of vacation chosen by an employee, slhe shall be
granted an additional vacation day to replace the holiday.
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Holidays: All full-time non-instructional employees shall be entitled to the following
holidays with pay, or days shall be allowed in lieu thereof:
New Year's Day
Lincoln's OR
Washington's Birthday
Good Friday
Memorial Day
Independence Day
Martin Luther King Day
Labor Day
Columbus Day
Veterans'Day
Thanksgiving Day
Day after Thanksgiving
Christmas Eve Day
Christmas Day
ARTICLE XXI --LEAVES
Personal Illness: Members of the non-instructional staff shall be allowed to accumulate 185
days of sick leave. Sick leave to be accumulated as follows:
Ten-month employees 1 1h days per month for a total of 12 1h days per
.
''t. year.
Eleven-month employees 1 1hdays per month for a total of 13 3f.sdays per
year. . .
Twelve-month employees 1 1h days per month for a total of 15 days per
year.
Family Illness: Absences due to family illness or injury, of such a nature as to require the
direct attendance and attention of the employee, may be charged to personal illness leave to a
limit of ten (10) days per year. Under emergency or extenuating circumstances, additional
leave may be granted upon written application to the Superintendent of Schools.
Bereavement: Absence without salary deduction shall be granted for a period of three (3)
days for death in the immediate family, or one (1) day for death of a telative other than
immediate family. (Immediate family shall include children, spouse1 life partner (a person
sharing living quarters), parent, sister, brother, guardian;parent of spouse, sister or brother of
spouse, grandparents, son-in-law and daughter-in-law.) Extension beyond three (3) days may
be granted by the Superintendent of Schools and deducted from accumulated sick leave
credit.
D. Child-Rearing Leave: An employee who has completed the probationary period shall be
granted a maximum of twelve (12) months unpaid leave of absence for child-rearing
purposes, such leave to commence no later than the birth or adoption of the employee's child.
An employee may use accumulated sick leave for that period of time during which the
employee's physician certifies the employee as unable to perform the duties of his/her job by
reason of the anticipated birth of the employee's child.
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The employee shall request such leave of absence from the Superintendent of Schools, but
must provide the school district with reasonable notice of the intention to request such leave.
E. Personal or Emergency: Other absences of a personal or emergency nature will result in
salary deduction unless prior notification has been given to the immediate supervisor. The
employee should make every effort to give reasonable notice. There is a limit of two (2)
days in this category. These two (2) days, if not used during the school year, may be added
to vacation or sick days. This exchange may be done one time per school year.
Any unit member with twenty (20) years of service may exchange five unused sick days for
one personal day. This day may be used in conjunction with other personal days or vacation
days.
F. Leave of Absence: On the recommendation of the Superintendent, the Board of Education
may permit members of the non-teaching staff on continuing appointment a leave of absence
without pay for a period not to exceed one (1) year.
G. Jury Duty: Employees covered by this Agreement who are selected for Jury Duty shall
receive paid leave when attendance as a,jur~r is required by the court on regularly schedule
working days of the employee. Employees on such leave will remit to the Employer all
remuneration received for Jury Duty service, with the exception of monies paid for the
reimbursement of travel and parking.. Employees requesting payment for Jury Duty must
notify their supervisors immediately upon receipt of a subpoena for Jury Duty as a condition
of payment. An employee summoned to Jury Duty will cooperate with the employer in a
request for deferral of or excuse from Jury Duty whenever, in the Employer's judgement,
such request is appropriate. An employee on Jury Duty shall report to work whenever his/her
, presence for Jury Duty is not required during his/her normal working hours. Any employee
that works the evening shift will not be required to report to work unless jury duty is less than
four hours during that day.
H. Unused Sick Leave: Unit members who resign for the purpose of retirement shall be
compensated for accumulated, unused, sick leave days beyond 75 on the basis of two (2)
hours pay for each day beyond 75 days.
1. Current retirement plan will change to Section 41G). This b~nefit applies to all
tiers of membership.
I. Permanent part-time employees shall receive sick leave accrual and personal leave accrual on
a prorated basis. A permanent part-time employee is an employee who works fifteen (15)
hours or more per week on a regular basis.
ARTICLExxn -- WORKERS' COMPENSATION
1. An employee who files and becomes eligible for Workers' Compensation will receive his/her
regular salary for the first four (4) weeks of absence from work.
2. At the end of the four (4) week period, he/she may extend his/her regular salary by using any
or all of his/her accumulated sick leave.
14
3. The School District will receive the Workers' Compensation payment during the period that
the employee continues to receive his/her regular salary from the School District.
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4. The Board of Education will review all cases and may recommend that a supplementary
payment be made to the employee after the sick leave period has expired.
ARTICLE XXllI - PERSONNEL FILE
1. All employees covered by this Agreement shall have the right to review their personnel
folders. Advance notice, in writing, will be required.
2. Employees shall have the right to submit a rebuttal of reasonable length to any derogatory
material placed in their personnel folders.
ARTICLE XXIV -- EDUCATIONAL INCENTIVE
When an employee attends a job related...workshop outside the regular work day that is
requested by the Superintendent of Schools, the employee, upon completion of the workshop, will be
reimbursed for tuition, fees, travel, meals and lodging (as appropriate). The employee will receive
twenty dollars ($20) per completed session (only one session per day will be reimbursed).
For each approved job related college course successfully completed toward an Associate
Degree, Bachelor's Degree, or Master's Degree, the employee will receive ten dollars ($10) per credit
hour.
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All Education Incentive payments will be made in a separate check once a year at the end of
the school year.
ARTICLE XXV -- EXCLUSIONS
I
;
i :
The following positions are excluded from this Agreement:
1.
2.
3.
Superintendent of Buildings and Grounds
Supervisor of Transportation
Superintendent's Secretary
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4. School District Treasurer
5. Cook/Manager
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ARTICLE XXVI -- UNION
1. Agency Fee: C.S.E.A., having been recognized or certified as the exclusive representative of
employees within the negotiating unit represented by this Agreement shall be entitled to have
deductions made £fom the wage or salary of employees of said bargaining unit who are not
members of C.S.E.A., the amount equivalent to the dues levied by C.S.E.A. The Chief
School Administrator of Potsdam Central School shall make such deductions and transmit
the sum so deducted to C.S.E.A. in the same manner as done for C.S.E.A. members.
C.S.E.A. hereby accepts total financial responsibility for any and all litigation against the
District arising out of the District's implementation of the above responsibility for agency fee
deductions from non-members of C.S.E.A.
2. Bulletin Board: The District will provide, for use by the Union, a bulletin board in an area
generally accessible to bargaining unit employees. The Union may use the bulletin board to
post official Union notices and the Union shall be solely and exclusively responsible for the
content of all postings thereon.
3. Attendance at Union Conferences and Seminars: The Union President or hislher designee
may be granted up to two (2) days' ~a'qe per school district fiscal year to attend union
oriented conventions and seminars. One day will be without pay.
The union must notify the District in'writing at least fifteen (15) working days in advance of
the intention to attend the convention or seminar and the dates of his/her intended absence.
The District may refuse to grant the requested leave it: in the judgement of the District, the
employee's absence would adversely impact District operations.
In lieu of taking such leave without pay, at the option of the Union President or hislher
designee, he/she may utilize accrued personal days, accrued sick days, or compensatory time
(any he/she has accrued) for attendance at such union oriented conventions or seminars.
4. Attendance at Grievance Hearings: The Union President or his/her designee, shall suffer no
loss in compensation for attendance at grievance hearings held pursuant to Article VI hereot:
it being expressly understood that this provision does not obligate the District to schedule
such hearings during the employee's usual or customary work hours. .
,"
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ARTICLE XXVII - DURATION
This Agreement shall become effective on July 1, 2003 and shall continue in full force and
effect until June 30, 2006.
IN WITNESS WHEREOF, the parties have executed this document by their duly authorized
representatives on this date:
1- 8-£13
(month) (day) (year)
*POR THE e.S.E.A.
~ M. t~~
Trudy M4hite, President
.~.
"*POR THE EMPLOYER
&1Y'U \ A q bt\
\
Sylvia A. Root, Superintendent
"
*Two signed copies are on file.
One copy is in the District Office.
One copy is with the e.S.E.A. Negotiating Team.
Appendix A
The CSEA Union and District, hereby agree to the use of the following "Employee Performance
Evaluation Form":
EMPLOYEE PERFORMANCE EVALUATION FORM
Employee:
PERSONAL QUALITIES:
.
-:t. ..
Attendance (Availability for worklPunctuality)
Courtesy (Respect for feelings of others, politeness)
Cooperation (Willingness to help others)
Appearance & Habits (personal habits, clothing and
grooming are consistent with the nature of the job)
WORK CHARACTERISTICS:
Knowledge (possesses necessary skills to
complete assigned tasks)
Quantity (Level of satisfactory output generated per
unit of time)
Quality (Completed work shows care and good
judgment in its preparation)
Alertness (Ability to quickly understand new
information and situation)
Resourcefulness (Willing to acquire new job skills)
Initiative (Voluntarily starting projects, attempting
non-routine jobs & tasks)
Reliability (Dependability and trustworthiness)
Adaptability (Ability to withstand unavoidable
tension and pressure)
18
Job Title:
1 - Exceeds Requirements
2 - Meets Requirements
3 - Needs Improvement
Rating/Comments
,I
I
.:I
Page 2 of Evaluation Fonn
INTERPERSONAL SKILLS:
Works well with others
Receives constructive criticism weD
Tactful in dealing with public and associates
Maintains a good relationship with .supervisor
~
I
t-I
II
I
PRINCIPAL AREAS OF STRENGTH:
PRINCIPAL AREAS IN NEED OF IMPROVEMENT:
Evaluator's Signature
. \T ....
,
'I
'Ii
Title
Rating/Comments
Date
***********************************************************************
,
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I have read the evaluation.
Employee's Signature
EMPLOYEE COMMENTS:
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Date
